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|. O0Lme nonoxXeHus

1.1. Hacrosimee [Tonoxxenne o0paboTKe MEPCOHANBHBIX JaHHBIX PaOOTHUKOB (nanee —
[TomokeHre) MYHHIMIIAIBHOTO YyUpeKIeHHs “XaHrajaacCKoe paloHHOE YIpaBICHHE
obpazoBanus” MP "Xanramacckuit ynyc" PecnyOnmukm Caxa (Sxytus) (manee —
Opranusanus) pa3pabOTaHO B COOTBETCTBMH C TpyIOBBIM KoJeKcoM Poccuiickoii
®enepanuu, Koncrurynueinn Poccuiickoit ®enepanuun, ['paxknanckuMm KoAEKCOM
Poccuiickoit denepanun, denepabHBIM 3aKOHOM « 00 nHpOopMaIuu,
MH(QOPMAIIMOHHBIX TEXHOJIOTUAX U O 3amure uHpopmamuu», OenepanbHbIM 3aKOHOM
«O mepcoHambHBIX JaHHBIX», llpaBuilaMM BHYTPEHHETO TPYAOBOTO paclopsika
Opranuzanum.

1.2. Illenp paszpabotrku IlomoxxeHuss — ompeneneHue MopsaKa 00paboTku
MEePCOHANBHBIX JaHHBIX paboTHUKOB OpraHuzanuu, oOecredeHue 3alluThl TpaB U
cB0OOo paboTHMKOB OpraHuzanuu Npu o0pabOTKe UX MEPCOHATBHBIX JAHHBIX, a TAKXKE
YCTAaHOBJIEHHWE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUII, HMEIOUIUX JOCTYI K MEePCOHAITBHBIM
naHHbIM  paboTHMKOB OpraHus3anuu, 3a HEBBINOJHEHHE TpeOOBaHUN HOPM,
perynupyomux o0paboTKy U 3alUTYy MEPCOHATHHBIX JaHHBIX.

1.3. TTopsmok BBOJA B AeiicTBUE U U3MeHEeHUs [lostokeHus.

1.3.1.Hactosmee IlonmoxeHue BCTymaeT B CHJIYy C MOMEHTa €ro YTBEPXKICHUS
pykoBoautenem OpraHuzauuu W JAeHCTBYeT OECCpPOYHO, A0 3aMEHbl €ro HOBBIM
[Tonoxenunem.

1.3.2.Bce uzmenenus B [losoxeHne BHOCITCS IPUKA30M.

14.Bce paGoTHuku OpraHuszanuu AOJDKHBI OBITh O3HAKOMJICHBI C HACTOSIIUM
[TonoxxeHnem moja poCuck.

1.5. Pexum koH(OUACHIIMATLHOCTH MEPCOHAIBHBIX TAHHBIX CHUMAETCS B CIy4asx WX
00€3IMYMBaHUs U TI0 MCTCUCHUU /5 JET CpoKa MX XpaHEHHWSs, WU MPOJJICBACTCS Ha
OCHOBAaHHMM 3aKJIIOUEHHUs] DJKCIEepTHOW Kommccuu OpraHusaiuu, ecid HWHOE He
OTIPE/IeJICHO 3aKOHOM.

Il. OcHOBHBIC OHATHS U COCTAB MTEPCOHAIBHBIX TaHHBIX PAOOTHUKOB

2.1. lna ueneit Hacrtosmero [losokeHUs WMCMONB3YIOTCA CIEAYIONIHNE OCHOBHBIE
MMOHSITHA.

- MepcoHalbHbIE JaHHbIe paboTHWKA — m0b0as wuWHPOpMAIMsA, OTHOCAIIAsACI K
OTIPEICIICHHOMY WJIU OMpPEAeIIeMOMY Ha OCHOBAaHMM TakoW WHGPOpMAIUu pabOTHHUKY, B
TOM 4YHCle ero aMuiiusi, UMs, OTYECTBO, TOJl, MECSII, JaTa U MECTO POXKICHHS, ajapec,
ceMeiiHoe, colMalbHOe, WMYIIECTBEHHOE IMOJ0XKeHHe, oOpa3oBanue, mnpodeccus,
T0X0Mabl, Apyras wHpopmanus, HeoOXomumas pabOTOAATENI0 B CBSI3HM C TPYIOBBIMH
OTHOIIIEHUSIMHU,

- 00paboTKa MepCoOHANBHBIX JaHHBIX— COOp, CHCTEMAaTH3aIus, HaKOIJICHUE, XpaHEHHUE,
yrouHeHue (OOHOBJIEHHE, U3MEHEHHE), UCIIOJIb30BaHNE, PACTIPOCTPAHCHHE (B TOM YHCIIE



nepenava), oOe3nMYMBaHUE, OJOKUPOBAHUE, YHHUUYTOKEHHE TMEPCOHAIBHBIX aHHBIX
paboTHUKOB OpraHu3amnuy,

- KOH(UIEHIHATbHOCTh MEPCOHANBHBIX JAHHBIX — 0053aTeNbHOE IJIs COOJIOICHUS
Ha3HAYEHHOT'0 OTBETCTBEHHOTO JIMI[A, MOJYYHUBIIETO JOCTYI K MEPCOHAIBHBIM JaHHBIM
paboTHHKOB, TpeOOBaHHWE HE JONMYCKaTh WX pacHpoCTpaHeHHs 0e3 coriacus
pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHUS,

- pacmpocTpaHEHHE MEPCOHANbHBIX TaHHBIX— JIEWCTBUS, HAIpaBJICHHbIE HA Mepeaady
MEePCOHAJIbHBIX JaHHBIX pPa0OTHUKOB ONpPEACIICHHOMY Kpyry Jjuin (mepenaua
NEepPCOHANbHBIX JaHHBIX) WM Ha O3HAKOMIICHHE C TMEPCOHAJbHBIMH JIaHHBIMH
HEOTPAaHUYEHHOTO Kpyra JHL, B TOM 4HClIe OOHApOJOBaHUE NMEPCOHANbHBIX JIaHHBIX
pabOTHUKOB B CpEICTBAX MAacCOBOM HH(OpManMM, pa3MelleHHe B HMH(DOpManMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSAX WM MPEIOCTaBICHHUE JOCTYINA K EPCOHANIbHBIM JaHHBIM
PabOTHHKOB KaKUM-JTMOO MHBIM CTIOCOO0M;

- HCIOJIb30BaHUE MEPCOHANBHBIX TaHHBIX — JACWCTBUSA (OMEpaluu) ¢ MepCOHATbHBIMU
JAaHHBIMH, COBEpIIAEMbIEe MOJDKHOCTHBIM JnuioM OpraHu3amuu B IENIX OPUHITHUS
peLIeHU WU COBEPIICHUS UHBIX ACUCTBUHN, MOPOXKAAIOUIUX IOPUANUYECKUE MTOCIEACTBUS
B OTHOUICHHH PAa0OTHUKOB JMOO MHBIM 00pa30M 3aTparuBaloOlUX UX MpaBa U CBOOOBI
WJIY TIpaBa U cBOOObI APYTUX JIUL;

- OJIOKMpOBaHHE TEPCOHANBHBIX JaHHBIX— BpPEMEHHOE TpekpaiieHue cbopa,
cUCTeMaTH3allii, HAKOIJIEHMS, HCIOJIb30BaHUS, PACHPOCTPAHEHUS MEPCOHATBHBIX
JaHHBIX paOOTHUKOB, B TOM YHCJIC UX NIEpeIayu,

- YVHUUYTOXXEHHE IMEePCOHANBHBIX JaHHBIX — JEHCTBUS, B pE3ylbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBUTBH COJIEpKaHUE MEPCOHATBHBIX MAaHHBIX B WH(POPMAIHOHHOU
CUCTEME TMEPCOHANIbHBIX JaHHBIX paOOTHUKOB WJIM B  pe3yibTare KOTOPBIX
YHUUYTOXKAIOTCSI MaTepUaIbHbIe HOCUTEIHN IIEPCOHABHBIX TaHHBIX PAOOTHHUKOB,

- 00e31MYNBaHUE TMEpPCOHAJbHBIX JaHHBIX — JEWCTBHUSA, B pe3yjbTaTe KOTOPBIX
HEBO3MOXHO ONPEACIUTh NPUHAIC)KHOCTh TEPCOHANBHBIX JaHHBIX KOHKPETHOMY
pabOTHHKY;

- 0o0menoCTymHBIE TEpPCOHANbHBIC JaHHbIE — TIEPCOHANbHBIE JJaHHBIE, JOCTYI
HEOrPaHUYEHHOTO Kpyra JUIl K KOTOPBIM IPEAOCTaBJIEH C corjiacus paOOTHUKA WM Ha
KOTOpPhIE B COOTBETCTBUH C (¢elepalbHBIMH 3aKOHAMH HE paclpoCTpaHsIeTcs
TpeboBaHHe COOMIOICHNS KOH(DHUICHITUATLHOCTH.

- uHpopMmaiuss — cCBeAcHHUS (COOOIIEHHUs, [aHHBIC) HE3aBUCUMO OT (OPMBI UX
MpeACTaBICHUS.

- JOKyMEHTHpOBaHHas uHpopManus — 3ahUKCHPOBaHHAS Ha MaTepUATHLHOM HOCHUTEIE
MyTeM JOKYMEHTHPOBaHUs MH(MOpMAIUs C PEKBU3UTAMH, TO3BOJIAIOIMIMMU OIMpPEACINUTh
TaKyr HHPOPMAIUIO UK €€ MaTepruaIbHbI HOCUTEINb.

2.2. B cocrtaB nepcoHaJdbHBIX JaHHBIX paOOTHUKOB OpraHu3aiuu BXOJST TOKYMEHTHI,
conepkamue WHPOPMALHIO O MACIMOPTHBIX JaHHBIX, 00pa3oBaHWHU, OTHOMICHUH K
BOMHCKOM 0043aHHOCTH, CEMEHHOM IOJIO)KEHUU, MECTE XUTEIbCTBA, COCTOSHUU
30POBBS, a TAKXKE O MPEIBIAYITUX MECTAX X PAOOTHI.

2.3. Kommiekc JOKYMEHTOB, COMPOBOXKIAIOMIMUN Tporiecc O(GOpMIECHHUS TPYIOBBIX
OTHOIIEHUH paboTHUKA B OpraHU3alluy MPU €ro MpUeMe, MepeBoJie U YBOJIbHEHUH.

2.3.1. Nudopmarus, mnpeacraisieMas paOOTHUKOM TPU TOCTYIUIGHHMH Ha paboTy B
Opranuzanuio, J0KHA UMETh JOKyMEHTalbHYI0 (opmy. [Ipu 3akimtoueHHN TPymAOBOTO
JIOTOBOpa B COOTBETCTBUHU cO CT. 65 TpymoBoro konaekca Poccuiickoii denepanum
JUL0, MOCTYMalolee Ha padoTy, NpeabsIBIsSeT padoTOdaTEeNO:

- MachopT WJIU UHOM JOKYMEHT, YIOCTOBEPSIOUINNA TUIHOCTD,

- TPYIOBYIO KHHXKKY, 32 HCKJIIOUYEHHEM CJIydaeB, KOrja TPYIOBOW JTOTOBOP
3aKJIIOYaeTCsd BIEpBbIE WM PAOOTHUK MOCTymaeT Ha paboTy Ha YCIOBHUAX
COBMECTHTEILCTBA, MO0 TPYyIOBasi KHIKKA y paOOTHUKA OTCYTCTBYET B CBSI3H C
€e yTpaToy WM Mo IPyrUM MpUYUHAM;

- CTPaxoOBOE€ CBUJIETEIHCTBO rOCYAaPCTBEHHOTO MEHCHOHHOT'O CTPaXOBaHUS,

- JIOKYMEHTBHl BOMHCKOTO y4yeTa— JJISi BOGHHOOOS3aHHBIX U JIMI, TMOJJIeKalInux
BOMHCKOMY Y4YETY;



- JIOKyMeHT 00 oOpa3oBaHWH, O KBAIM(DUKAIUU HIA HAJTUYUU CIIECIHATBHBIX
3HaHUW — TpPU MOCTYIJIEHHH Ha PadoTy, TpeOyIomyl CHennalbHBIX 3HAHUN
UJIU CIIeMaIbHON MOATOTOBKH,

- cBuaerenscTBO 0 npucBoeHnn MHH (mpu ero Hanuyum y paboTHUKA).

2.3.2.1lpu odopmnennn paboTHuka B Opra"uzanuio paObOTHUKOM OTAeNa KaJIpoB
3anonHseTcs yHudunupoBaHHas Gopma T-2 «JIuunas kaprodka pabOTHHKA», B KOTOPOW
OTpaXKAIOTCS CICAYIOIINE aHKETHBIC U Onorpaduyeckue JaHHbIe pa0OTHUKA:

- obmue cBeaenus (®.M.0. paboTHuKa, maTa POXKICHHUS, MECTO POXKICHUS,
rpakJaHCcTBO, oOpa3zoBaHue, mpodeccusi, cTaxx pabOThI, COCTOSHHE B Opake,
MacIoOpTHBIE JaHHbBIE);

- CBEJEHUS O BOUHCKOM YYETE;

- JaHHBIE O IpUEeMe Ha paboTy;

B nanpHeleM B IMYHYIO KAPTOYKY BHOCSTCS!

- CBeJEHUs O IepeBojAax Ha IPYyrylo padbory;

- cBeneHUs 00 aTTecTaluy,

- CBEJCHUS O MOBBIIIEHUH KBaTU(DUKALIUH;

- CBeJEHUs O MPOQECCHOHATBLHON MepenoroToBKe;

- cBejeHHUs 0 Harpaaax (MOOIIPEHHSIX), MOYETHBIX 3BAHUSIX;

- cBeaeHUS 00 OTHYyCKaXx;

- CBEJCHUS O COLIMAIbHBIX FApAHTHSIX;

- CBEJACHUS O MECTE KUTEIHCTBA U KOHTAKTHBIX TellepoHaXx.

2.3.3. B ornene kaapoB OpraHu3zamuu CO3MAIOTCS W XPAHATCSA CIAEAYIOMIHUE TPYIIbI
JOKYMEHTOB, COJIepKallue JaHHbIE O PAOOTHHKAX B €AUHUYHOM WM CBOJHOM BHJIE!
2.3.3.1. JloxyMeHTBI, COAECpKallie MEPCOHAIbHbIE JaHHbIC PaOOTHHKOB (KOMIUICKCHI
JOKYMEHTOB, CONPOBOXKJAIOIIME Mpolecc O(GOpMIEHUS TPYIOBBIX OTHOUICHUH NpH
npuemMe Ha paboTy, TMepeBOJe, YBOJIbHEHHUHM, KOMIUIEKC MAaTEpUalioB IO
AHKETHUPOBAHUIO, TECTUPOBAHUIO; MPOBEICHHUIO COOECEeNOBaHMN ¢ KAaHAWJATOM Ha
JOJDKHOCTD; TOJJIMHHUKA M KOMUU TMPUKA30B MO JIMYHOMY COCTaBYy, JUYHBIE Jeia U
TPYIOBbIE KHIKKH paOOTHUKOB; Jiea, CoJep Kallie OCHOBAHUS K MPUKA3Y MO JIMIHOMY
COCTaBy; Jeja, coJepikallue MaTepualbl aTTecTaluu pabOTHUKOB; CIIY>KEOHBIX
paccienoBaHui;  CHPaBOYHO-UHPOPMAIMOHHBIH OaHK JaHHBIX 1O  TEPCOHATY
(kapTOTEeKH, KYpHAJIbI); MOJTMHHUKA U KOTUU OTYETHBIX, AHAJTUTUICCKUX U CIIPABOYHBIX
MaTepHuaoB, MepeaBaeMbIX PYKOBOJCTBY OpraHuzanuu, pyKOBOIUTEISIM CTPYKTYPHBIX
nojJpa3feieHnii; KOMUM OTYETOB, HAMPAaBISIEMbIX B TOCYJAapCTBEHHBIE OpPTaHbI
CTaTUCTUKH, HAJOTOBBIC WHCIEKIIMH, BBINICCTOSINHUE OPTraHbl YIPABICHUS H APYrue
YUPCIKICHHS).

2.3.3.2.JloxymMeHTanuss 1O OpraHu3aluu padoThl CTPYKTYPHBIX MOJApa3AesICHUM
(monoxeHusI 0 CTPYKTYPHBIX MOJPA3CICHUSAX, TOKHOCTHBIC HHCTPYKIIUH PaOOTHUKOB,
NPUKa3bl, PACIOPSHKCHHS, YyKa3aHus pPyKoBoacTBa OpraHu3aiuu);, AOKYMEHTHI IO
MJAHUPOBAHMIO, Yy4YeTy, aHajJu3y U OTYETHOCTH B YacTu paboThl € MEepCOHAIOM
Opranuzanuu.

[ll. C6op, 0O6paboTKka 1 3ammTa NEPCOHATHHBIX TaHHBIX

3.1.Tlopsanok monydeHus MepCOHANBHBIX TaHHBIX.

3.1.1.Bce nepcoHanbHble JaHHbIE paboTHHKa OpraHu3aliuy ciaeAyeT Mojydarbh y HEero
camoro. Eciam mnepcoHanbpHble JaHHbIE PA0OTHMKA BO3MOJYKHO IOJYYUTh TOJBKO Yy
TpeTbeil CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee U OT
HEro JOJDKHO OBITh IOJY4€HO NHCbMEHHOE coriacue. JOJKHOCTHOE JIMLO
paboTonarens JOMKHO cOOOMUTh pabOoTHUKY OpraHu3amuy O HeNsIX, IPEeAnoiaraeMbIX
HUCTOYHUKAX U CIOCO0axX IMOJYyYEeHHs MEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapakTepe
MOJIeKAIIMNX TOJYYCHHUIO MEePCOHANBHBIX JAaHHBIX M TOCIEACTBHIX OTKa3a paOOTHHKA
JaTh MMCbMEHHOE COIVIache Ha UX MOJIy4YeHHeE.

3.1.2. PaboronaTens He HMMEET TMpaBa NoJy4aTh U 00pabaTbiBaTh NEpPCOHAIbHBIC
nanHble paboTHuka OpraHu3anuu O €ro pacoBO#, HAIIMOHAIBHOW MPUHAMICKHOCTH,
MOJMUTHYECKUX B3TIANAX, PEIUTHO3HBIX WIU (PUIOCOPCKUX YOEKACHUSAX, COCTOSHHUH



3/10pOBbsI, UHTUMHOW >XKHU3HU. B cilyyasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMU
TPYIOBBIX OTHOIIEHWH, B coorBercTBUM co cT. 24 Koucrtutyuun Poccuiickoit
®denepanun paboToaaTeNb BIpaBe MOIydaTh U 00padaThIiBaTh TAHHBIE O YaCTHOM >KU3HHU
paboOTHHMKA TOJBKO C €ro MUCbMEHHOro cormacus. OOpaboTka yKa3aHHBIX
MEepCOHANIbHBIX JTaHHBIX paOOTHUKOB paboToO/aTesieM BO3MOXHA TOJBKO C MX COIJIacus
1160 6e3 UX Coryacus B CIEAYIOUINX CIydasx:

- MepcoHaJbHbIE JaHHBIE SIBISIOTCS OOUIEAOCTYTHBIMH,

- TMepCOHalbHBIC JaHHBIE OTHOCATCS K COCTOSHHUIO 3JJ0POBBsSI paOOTHHUKA M UX
00paboTKa HEOOXO0aMMAa IS 3AITUTHI €T0 KU3HH, 3JJ0POBbS MW UHBIX KU3HECHHO
BAXKHBIX HMHTEPECOB JHOO KU3HHU, 3J0POBbS WJIM HMHBIX >KMU3HEHHO Ba)KHBIX
WHTEPECOB JAPYTHUX JIUIl U TIOJIyYeHUE COoryiacusi pabOTHUKA HEBO3MOXKHO;

- 1o TpeOOBaHUIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHoB B cClyyasx,
MPeNyCMOTPEHHBIX (heepabHBIM 3aKOHOM.

3.1.3Paboronarens BmpaBe oOpabaThiBaTh TNEpCOHAIbHBIC JaHHbIE PAOOTHUKOB
TOJIBKO ¢ UX MUCHMEHHOT'O COTJIACHS.

3.1.4.1lucemenHoe coriacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX MaHHBIX
JOJKHO BKJTIOUYATh B ceOsi:

- (¢amunuio, uUMs, OTYECTBO, aJpec CyObEKTa MEpPCOHAJIbHBIX [aHHBIX, HOMEp
OCHOBHOTO JOKYMEHTA, YIOCTOBEPSIOMIETO €ro JHYHOCTh, CBEACHUS O JaTe
BbIJJaYM YKa3aHHOT'O IOKYMEHTA U BBIJABIIEM €0 OpraHe;

- HauMeHoBanue (dhamunuio, UMs, OTYECTBO) U  aJpec  oOImeparopa,
MOJIy4Yarolero corjacue cyObeKTa NepCoOHaIbHbBIX TaHHbIX;

- 1menb 00paboTKH MEPCOHANBHBIX IAHHBIX;

- [epedyeHb NEepPCOHANbHBIX aHHBIX, Ha 00pabOTKY KOTOPBIX JaeTcs corjiacue
CyObeKTa MEepCOHAIBHBIX TAHHBIX;

- MepedyeHb ACHCTBHIl C MEepCOHAJbHBIMU [aHHBIMHU, Ha COBEpPIICHUE KOTOPBIX
JaeTcst corjacue, oOIIee ONMUCcaHWue UCIONIb3YEMBIX OIEPaTOpoOM CIOCOOOB
00pabOTKM MEPCOHANBHBIX JaHHBIX;

- CpOK, B TCUCHHE KOTOPOTO JEHCTBYET COTJIACHE, a TAKIKE MOPSIIOK €r0 OT3hIBA.
dopmMma 3asBIICHUS O cOrJIacuu pabOTHUKA Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX CM. B
npuinoxennu 1 x Hacrosmemy [TonoxeHuro.
3.1.5.Cornacue paboTHUKa HE TPEOYETCSA B CASAYIOMNX CIydasx:

1) obGpaboTka mepcoHaIbHBIX AaHHBIX OCYIICCTBISETCS HAa OCHOBaHHUU TpymoBOro
konekca P® wnm mHOTO (pemepanbHOrO 3aKOHA, yCTAaHABIMBAIOIIETO €€ IIeb,
YCJIOBUS TOJIy4eHHUS MEPCOHAJIBHBIX NAaHHBIX M KPYI CYOBEKTOB, MEpPCOHAIIbHbBIE
JaHHBIE KOTOPBIX MOMJIekKAT 00pabOTKe, a TaKKe OMPEESIONIer0 MOJHOMOYHS
paboTomaTens;

2) 00paboTka TEPCOHANBHBIX JAHHBIX OCYIICCTBISICTCS B IEIAX HCIOJHCHUS
TPYZIOBOIO JIOTOBOPA,;

3) 00paboTka TEPCOHANBHBIX MAaHHBIX OCYIIECTBISICTCS JIS CTATHUCTUYCCKUX WIN
MHBIX Hay4HBIX IeJed Tpu YCIOBHUU 0053aTeNbHOTO  00E3TUUMBAHUS
MePCOHANBHBIX JaHHBIX;

4) o6paboTKa MEepCOHATbHBIX JaHHBIX HEOOXOIUMAa JIJISI 3AIUThI KU3HU, 3]J0POBBS
WM WHBIX XU3HEHHO Ba)XHBIX HMHTEPECOB pa0OTHUKA, €CIIM TOJNyYeHUE €ro
corJlacusi HEBO3MOXKHO.

3.2.Tlopsiok 06paboTKH, epejaun U XpaHEHUs IePCOHATbHBIX JaHHBIX.

3.2.1. PaborHuk OpraHuzamnuu MpeaocTaBiIseT pabOTHHKY OTAena kKaapoB OpraHu3amuu
JOCTOBEpHBIE CcBeaeHUsT o cebe. PaboTHuk oTaena kaapoB OpraHu3amuu MpoBepseT
JOCTOBEPHOCTh CBEJCHMIl, CBepsis [aHHBbIE, MpPEeIOCTaBICHHbIE pPaOOTHUKOM, C
UMEIONUMUCS y paOOTHUKA TOKYMEHTAMH.

3.2.2.B cootBercTBHH co cT. 86, 1. 14 TK P® B memsx obGecrnedeHust mpaB U CBOOO
YeloBeKa M IpaKJaHWHA reHepaibHbli aupektop Opranuszanuu (Paboromarens) u ero
MpEeICTaBUTENIN MPU 00pabOTKEe MEePCOHANBHBIX TAHHBIX Pa0OTHUKA JOJDKHBI COOI0IAThH
cienyromue ooume TpedoBaHus

3.2.2.1.06paboTKa MepCOHATBHBIX JaHHBIX MOXET OCYIIECTBIATHCS UCKIIOYUTEIHLHO B



nensx obecrnedyeHus COOIONEHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPaBOBBIX aKTOB,
colelicTBUsl pabOTHUKAM B TPYAOYCTPONCTBE, OOYUEHHH M MPOJABMKEHHUH IO CIIyXkOe,
obOecrieueHusT JUYHOW O€30MacHOCTH PAOOTHUKOB, KOHTPOJS KOJHWYECTBA M KadecTBa
BBITIOJIHSIEMOM paObOTHI M 00ECIIeYEHUsI COXPAHHOCTH UMYIIECTBA.

3.2.2.21lpu ompeneneHuu odbeMa M COJEpKaHUS, 00pabaThIBAEMbIX MEPCOHATbHBIX
naHHbIX Paboromarens gomkeH pykoBoacTBoBaThes KoHctuTynumenr Poccuiickoit
®enepanun, TpyaoBeiM KomekcoMm Poccuiickoit ®Denepanyu M WHBIMU (denepaTbHBIMU
3aKOHAMH.

3.2.2.31Ilpu UpUHATUU  pEIUICHWUM, 3aTPArdBaIOMMUX HHTEpechl pabOTHHKA,
PaGoTonaTens He MMeeT mpaBa OCHOBHIBATHCA Ha MEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA,
MOJYYCHHBIX HCKIIOYHUTEIBHO B Pe3ylbTaTe WX aBTOMATH3UPOBAHHOW 00pabOTKU WK
3JIEKTPOHHOTO MOJTy4YEeHHUS.

3.2.2.43amuTa TEpCOHANBHBIX JAHHBIX pPAaOOTHMKAa OT HEMPaBOMEPHOTO  HX
UCIIOJIb30BAHUS UM yTpaThl obecniednBaeTcs PaboTonaTeneM 3a cyeT ero cpeacTB B
MOPSJIKE, YCTAHOBICHHOM (peiepaibHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKY ¥ WX MPEICTABUTEIN IOJDKHBI OBITH O3HAKOMJICHBI MO PACIHCKY C
nokymeHTamMu OpraHu3anuyl, YCTaHABIUBAKOIIMMHU TOPSIOK 00pabOTKU MepCOHATbHBIX
JAaHHBIX paO0OTHHUKOB, a TAaKXKe 00 UX MpaBax U 00S3aHHOCTAX B ATOM 00JIaCTH.

3.2.2.6.Bo Bcex cnyyasx oTKa3 pabOTHUKA OT CBOMX IIPaB HA COXPAHEHHE U 3aLUTY TalHBI
HEICUCTBUTEIICH.

IV. Ilepenaua u XxpaHeHHE IEPCOHAIBHBIX JAHHBIX

4.1. llpu mnepenade MepCOHANBHBIX MaHHBIX paboTHUKAa Paboromarenb mOIKEH
co0M0IaTh CIeayIoe TPeOOBaHUS:

4.1.1.He coobmaTe mnepcoHalbHbIE JaHHBIE pa0OTHHKA TpeTheil cTopoHe Oe3
MUCbMEHHOI'0 corjacusi padOTHHKA, 32 UCKIIIOUEHHUEM ClIydaeB, KOrJa 3TO HE0OXO0AUMO B
[EeSIX TPEAYyNIPEeKACHUS YIPO3bl )KU3HU M 3I0POBBI0 pabOTHHKA, a TakKe B CIIydyasx,
YCTAHOBJICHHBIX (efepalbHBIM 3aKOHOM.

4.1.2.He cooOmaTth nepcoHalbHBIC JaHHbIC pa0OOTHHKA B KOMMEPUYECKHUX IEIiaXx 0e3
ero muchbMeHHoro coriacus. OOpaboTka MepCcOHANbHBIX JAaHHBIX PAOOTHUKOB B LIEJAX
MPOJBIDKEHUSI TOBApOB, paboOT, YCAyr Ha pPBIHKE IMYTEM OCYIIECTBICHUS MPSIMBIX
KOHTAKTOB C MOTEHI[MATbHBIM MOTPEOUTEIEM C TOMOIIBIO CPECTB CBA3M JONMYCKAETCS
TOJIBKO C €ro MpeaABapUTEIbHOIO COTJacHsl.

4.1.3.1lpenynpeauts JuIl, TOIYYUBIIUX MMEPCOHATbHBIE JaHHbIE PaOOTHUKA, O TOM,
YTO 3TH JaHHbIE MOTYT OBITh HCIOJB30BaHbl JHIIb B MLENSAX, IS KOTOPBIX OHHU
cooOmmeHpl, U TpeOOBAaTh OT OSTUX JHUI[ MOATBEPKACHUS TOrO, YTO 3TO IPABHIO
coburronero. Jlnma, mosyurBIIve MepcoHaNbHBIC TaHHBIC PAaOOTHHUKA, 00s3aHbI COOIIOAATh
peXUM CEKPETHOCTH (koH(UICHIHATBLHOCTH). Hannoe [Tonoxenue HE
pacrpocTpaHsieTcsi Ha OOMEH MepCOHaJbHBIMU JaHHBIMH paOOTHUKOB B MOPSAKE,
YCTaHOBIICHHOM (eiepaTbHbBIMU 3aKOHAMH.

4.1.4.0OcymecTBisATh Tepefady IEepCOHAIBHBIX JaHHBIX pPa0OTHUKOB B TMpeaenax
Opranusanuu B COOTBETCTBUU C HacTOAMUM [lomoxeHnem.

4.1.5. Pa3pemarh AOCTYN K MEPCOHAIbHBIM JaHHBIM PaOOTHUKOB TOJBKO CHEIUATBHO
YIOJTHOMOYEHHBIM JIMIaM, MIPU 3TOM YKa3aHHBIC JIUIA JOJKHBI HMEThH MPABO MOJIYyYaTh
TOJBKO T€ TMEepCOHalbHbIE JaHHbIE pabOTHHUKA, KOTOpPbIE HEOOXOAMMBI s
BBITTOJTHEHHSI KOHKPETHON (PYHKIIHH.

4.1.6.He 3ampammuBath HWHPOPMAIMIO O COCTOSHUHM 3J0pPOBbS pPabOOTHHUKA, 3a
UCKJIIOUEHHEM TEeX CBEJCHMH, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITTOJIHEHUS PAOOTHUKOM TPYAOBOW (PYHKITHH.

4.1.7.1lepenaBath NnepcoHaNbHbIE NaHHbIE PAOOTHUKA MPEACTABUTEISIM PAOOTHUKOB B
MOpSIIKE, yCTaHOBJIEHHOM TpyaoBbiIM  KkoaekcoMm  Poccuiickoit  ®enepanuu, U
OTpaHUYMBATH 3Ty WH(POPMAIUIO TOJIBKO TEMHU MEPCOHANBHBIMU JAaHHBIMU PaOOTHUKA,
KOTOpbIE HEOOXOIUMBI J1JI BHIMIOJHEHUS YKa3aHHBIMU MPECTABUTENISIMU UX (QYHKIIUH.
4.2 . XpaHeHHE U UCIOJIb30BAHUE MMEPCOHATBHBIX JAHHBIX pA0OTHUKOB:



4.2.1IlepconanbHble JaHHBIE PAOOTHUKOB 00padaTHIBAIOTCS W XPaHITCA B OTAEIE
KaJIpOB.
4.2.2I1epconanbHble JaHHBIC PAOOTHUKOB MOTYT OBITh IIOJIYU4E€HBI, MPOXOJIUTH
JTaidpHEeIyo o0paboTKy W mepenaBaThCs Ha XpaHEHUE KaKk Ha OyMa)KHBIX HOCHTEISX,
TaK U B DJEKTPOHHOM BHUJE — JIOKAJIbHOW KOMIBIOTEPHOM CETH U KOMIIBIOTEPHOU
nporpamme «1C: 3apmniara U Kaaps».
4.3. Tlpu monaydeHHH TIEPCOHAIBHBIX [JAaHHBIX HE OT paboTHHKA (3a HCKIIOYCHHEM
CIy4aeB, €CIU TEepCOHAIbHBIC JaHHbIE OBUIM MPENOCTaBICHBI pabOTOJATEN0 Ha
OCHOBaHUU (eaepanlbHOr0 3aKOHA WJIM €CJIU I[epCOHAIbHbIE JaHHbIE SBISIOTCS
00MmeI0CTYMHBIMK) paboTogaTeNnb 10 Hadanga OOpabOTKM TakMX MEPCOHAIbHBIX
JaHHBIX 00s53aH MPEIOCTAaBUTh PAOOTHUKY CIENYIONYI0 HHPOPMAIIHIO:
- HauMeHoBanue ((pamMumims, uWMs, OTYECTBO) M aApec omeparopa HIH €ro
MpEeACTaBUTEIIS,
- 1esb 00paboOTKH MEPCOHANBHBIX IAHHBIX U €€ IPaBOBOE OCHOBAHUE,
- mpeamnoJyiaraeMble MOJb30BATENN MEPCOHATBHBIX JAHHBIX;
- ycTaHOBJIIEHHble HactoAmuMm DenepalbHBIM 3aKOHOM IpaBa CyObeKTa
MEePCOHANBHBIX JaHHBIX.

V. JlocTym K mepcoHaNbHBIM JaHHBIM Pa0OTHUKOB

5.1.TIpaBo gocTyma K MepCOHAIBHBIM TAHHBIM Pa0OTHUKOB UMEIOT:

- pykoBoauTenb OpraHu3anuy,

- COTPYIHHKH OT/eINIa KaJpoB;

- COTPYAHHKH OyXrajTepuu,

- 3amectutenu pykoBoautens Opranusanuu (MHGOpMaIUs 0 GAaKTHICCKOM MECTE
MPOKUBAHUS U KOHTAKTHBIC TeIe()OHBI pAOOTHUKOB);

- COTpYOHUKH cekpeTapuata (MHpopmMamus o pakTUUYECKOM MECTe MPOKUBAHUS U
KOHTaKTHBIC Tele(OHBI PAOOTHHUKOB);

- PYKOBOJHTENIH CTPYKTYPHBIX MOJPa3qeICHUN MO HANPaBICHHUIO JEATEIbHOCTH
(mocTyn K MepCOHANTBHBIM JaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIPa3ACICHHS).

5.2. PaboTHuk Opranu3amnuy UMeeT MpaBo:

5.2.1Ilosy4yaTh IOCTYNm K CBOMM II€PCOHAIBHBIM JaHHBIM W O3HAKOMJICHHE C HUMH,
BKJII0OYasi TpaBO Ha OE3BO3ME3/HOE TOJYyYEHHE KOMUU 000U 3amucu, coaepxkariei
MepCOHANIbHBIC JaHHBIE PAaOOTHUKA.

5.2.2Tpe6oBats ot PaboTomaTens yTOYHEHHS, HUCKIIOYEHUS WU HUCIPaBICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX HIIA HE
SIBJISIOIIUX HEOOXOAUMBIMU AJisi PaboTonaTenss mepcoHAIbHBIX JaHHBIX.

5.2.3Ilonyuats ot PaGoTomarens

- CBEIEHHUS O JHUIAaX, KOTOPBIE MMEIT AOCTYN K MEPCOHAIbHBIM JaHHBIM WU
KOTOPBIM MOJKET OBITh MPE0CTABICH TaKOH JOCTYII;

- mepedeHb 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX U HCTOUYHHUK UX TOJYYCHUS,

- CpPOKH 00pabOTKH MEPCOHATBHBIX TaHHBIX, B TOM YHCJIE CPOKU UX XPAHCHUS,

- CBeIeHHUS O TOM, KaKue MOPUANYECKHE TOCIEACTBUS Misi CcyObekTa
MePCOHATBbHBIX JaHHBIX MOJXET MOBJIEUh 3a cO00K 00paboTKa ero mepcoHaTIbHBIX
JTAHHBIX.

5.2.3. TpeboBaty wu3Benienus PaboTomarteremM BceX JHIl, KOTOPBIM paHee OBLIH
coOOIeHbl HEBEpPHBIC WM HEMOJHbIE TIepCOHalbHBIC JJaHHbIE, 000 Bcex
MPOU3BEACHHBIX B HUX UCKITIOYEHUSX, UCIIPABICHUSIX UJIU JOMOTHEHUSX.

OO0skanoBaTh B YHOJHOMOYCHHBIH OpraH IO 3allUTe MpaB CyObEKTOB MEPCOHAIBHBIX
JaHHBIX WJIM B CyIeOHOM TOpSAKE HENpaBOMEpPHbIE NEUCTBHUS WU Oe3AehCTBUs
PaGoTonarens mpu oOpaboTKe U 3aIIUTE €ro NEPCOHATBHBIX JaHHBIX.

5.3. KomupoBarh U JAenarh BBIMHCKH MEPCOHATBHBIX JAHHBIX PAa0OTHUKA pa3peliaeTcs
HCKIIIOUNTEIFHO B CIY)KEOHBIX IEIAX C MUChMEHHOTO pa3pelicHHs] HadalbHUKa OTIesa
KaJpOB.

5.4. [lepenaua mHpOpMaAMK TPEThEH CTOPOHE BO3MOXKHA TOJIBKO MPH MHUCHbMEHHOM



corjacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTb 3a HapyIIEHHWE HOPM, PETYIUPYIOUUX O00pabOTKy M 3alUTy
[IEPCOHAJIBHBIX JaHHBIX

6.1. PaGorHukm Opranu3anui, BUHOBHBICE B HApPYMIEHUH HOPM, PETYJIUPYIONIUX
nojxydyeHue, oO0pabOTKy M 3alIUTy MEpCOHAIBHBIX JaHHBIX paOOTHUKA, HECYT
JUCHUIUIMHAPDHYIO  aAMHHUCTPATUBHYIO, TIPaXKJAHCKO-IPABOBYI WU  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUH C (pe/iepalbHBIMU 3aKOHAMU.

6.2. PykoBoautens OpraHusanuu 3a HapylUl€eHHE HOPM, PETYIHMPYIOIIHUX IOJY4YEHHUE,
00paboTKy M 3aIIUTYy NMEPCOHAJIBHBIX JAHHBIX PaOOTHHKA, HECET aJAMHHHCTPATHBHYIO
OTBETCTBEHHOCTh coriacHo cT. 5.27 m 5.39 Komekca 00 aaMUHHCTPAaTUBHBIX
npaBoHapymenusx Poccuiickoit @enepanuu, a Takke Bo3MellaeT pabOTHHKY yuiepo,
INPUYMHEHHBII  HENPAaBOMEPHBIM  HCIOJIb30BaHMEM  MH(GOpMaLMH,  coaeprKaliel
nepcoHalbHbIE JaHHbIE PA0OTHUKA.



Tpunoosicenue 1

®opma 3asBJIECHHUSA O COTIacHH Pa0OTHHKA
HAa 00padoTKYy MepCOHATBHBIX JaHHBIX

Havansauky MV "Xanranacckoe PYQO"
MaprtsiHoBoil E.A.

oT
DUO 3asBuTES, TOIHKHOCTD

3ASIBJIEHUE
0 corjiacuu padoTHMKA HA 00padOTKY MEePCOHATBHBIX JAHHBIX

He Bo3paskaro mpotus monydenus (coobinenns) Bamu cBefennii 060 MHe, comeprKaiinx

JIAHHBIE O

(mepedeHb MEPCOHANBHBIX JaHHBIX YKa3aTh)

(oTKyza MOTYT OBITH TIOJIy4YCHBI HIIN Ky/a IIEPEAAHbl ICPCOHATBHEIC TaHHBIC)

C OCIIBIO

(yka3aTh eyt 06pabOTKH IIEPCOHAIBHBIX JaHHBIX)

B hOopMe JOKYMEHTAIbHOM/3IeKTpOHHOM/ycTHOH (1m0 TeaedoHy) B TeueHHE

(yxa3aTh CpOK ACHCTBHUS COTTIACHS)

Hacrosmee 3asBiaeHre MOXKET OBITH OTO3BAHO MHO# B MUCEMEHHOU popme.

IOAIMNCH 3aABHUTCIIA



I[Ipumep coraacus paGoTHUKA
HA MOJIyYeHHe MePCOHATbHBIX JaHHBIX OT TPEThUX JINI

Havansauky MV "Xanranacckoe PYQO"
MaprtsiHoBoil E.A.
oT

DUO 3asBuTES, TOHKHOCTD
n n [15]

Ne [16]

3ASABJIEHUE
0 COrJIACHH HA MOJIyYeHUe NePCOHAIBHBIX JAHHBIX OT TPETHUX JIUL

He Bo3paxaro mpoTuB mosryueHusI Bamu cBenenunit 000 MHE, CoIepKamuX JaHHBIC O

(mepeuenb nepcoOHaTbHBIX AaHHBIX)

nu3

(yxa3aTh, OTKyZa MOTYT OBITh IOJIy4eHBI HIHN KyJa IepeaHbl IePCOHAIBHBIC JaHHbIC)

C ICJIBIO

(yka3ath ueiab 06paboOTKH MEPCOHANBHBIX JAaHHBIX)

B IOKyMEHTaJIbHOU popme

(noxymeHTanbHOM/3eKTpOHHO/ycTHOI (110 Tenedony))

B TCUCHUC IBYX MCCAILICB

(ykasaTh CPOK JCHCTBHS COTIIACHS)

Hacrosiiee 3asBneHne MoKeT OBITh OTO3BAHO MHOM B TUCbMEHHOU (popme.

IOANHMCH 3asABUTCIIA



IIpumep coriacus paboTHHKA
HA MepeAavy NepCcoOHATbHBIX JAHHBIX TPETBHM JHIAM

Havansauky MV "Xanranacckoe PYQO"
MaptsiHoBoil E.A.

oT

®UO 3assBUTEIS, TOJLKHOCTD

3ASIBJIEHUE
0 COrJIACHH Ha nepenavyy NepCoOHAJbHBIX JAHHBIX 0T TPETbHUX JIML

He Bo3paxaro mpotuB coobmeHuss Bamu cBefenunii 000 MHe, coaepKamiux JaHHBIC O

(mepedcHb MepCOHANBHBIX JAaHHBIX)

(yka3aTb, OTKya MOTYT OBITH IIOJIYYCHBI HIIM Ky/a IEePEIaHbl IEPCOHANbHbIC JaHHBIC)

C ICIIbIO

(yka3aTh 1esib 06pabOTKH IIEPCOHAIBHBIX JaHHBIX)

B opme

(mokyMeHTanbHOM/31eKTpOHHOI/ycTHOH (10 Tenedony))

B TCUCHUC IBYX MCCAILICB

(yxa3aTh CpOK JEHCTBHS COTIIACHS)

Hacrosiiee 3asBiieHre MOKET ObITh OTO3BaHO MHOM B MHUChbMEHHOMN (hopMe.

TIOAIMUCH 3asABUTCIIA
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